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Communicating Through Speech 
Topic is appropriate for your listeners 

Quickly get as many key thoughts down as possible 
Get information from various sources 

Purpose for Your Talk 
 What do I want my audience to receive from my talk? 
 To persuade--to get action, to sell, to motivate, to advocate. 
 To inform--to teach, to relate, to sell, to describe, to define. 
 To impress--to convince, to deepen appreciation, to honor, to recognize, to compliment 
Natural Divisions of a Talk 
 Introduction:  short, gain attention and interest of listeners 
 Statement of what you intend to talk about 
 Body of talk- development of subject, facts, data, illustrations and examples.  Speak 
with enthusiasm, conviction, and sincerely. 
 Conclusion- a short summary or restatement of main idea 
Organizing a Talk 
 Write down purpose of talk 
 Choose topic that is familiar to you 
Organizing Talk cont’d 
 Make a rough mind map of your talk:  cover three main ideas with strong supporting 
points. 
 Continue to research material for stories, illustrations, examples, comparisons. 
 Make sure you have a beginning, body, and good conclusion 
 Make your opening an “attention getter” and the conclusion is sharp and clear. 
 Use “Mind Map”  Outline For Your Talk 
How to Give Your talk 
 “Person-to person” conversational style 
 Warm personal appeal 
 Speak directly to audience.  Use words, phrases, and comparisons they can identify with. 
 Compliment and commend your audience. 
How to Give Your talk,cont’d 
 Be for something rather than against something 
 Talk in terms of your listeners interests. 
 Humanize your talk. Use names of characters, dialogue, examples, relate it to people. 
 Keep your eyes on audience 
How to Give Your talk,cont’d 
 People love to hear illustrations, so use frequently. 
        Relate idea to a story 
        Relate famous people to your 
        idea 
        Unique visual aids 
        Appropriate humor 
        Poems,  songs, rap 
 Keep in mind age differences and differences in skills, backgrounds. 
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Controlling Your Anxiety 
 Prepare your talk extremely well 
 Take a deep breath and look over your audience 
 Be enthusiastic 
 See yourself giving the talk and everyone liking it 
Controlling Anxiety 
 Memorize your opening and closing sentences 
 Stress important words 
 Do not apologize 
 
Controlling Anxiety 
Know: 
 Details about this topic 
 Supporting information and examples 
 How it relates to your audience 

 

 Give Your Talk and Have Fun  
 
 
 

Things To Remember 
 Speak loudly 
 Look at audience 
 Give introduction and conclusion 
 Hand in your Mind Map to teacher 
 Score yourself using RUBRIC 
 Listen to other speakers, be polite 
 Give uunnddiivviiddeedd attention 
Three Steps To Stage Fright Cure 
(Video) 
 Step 1  Three Causes of Stage Fright 
 Step 2  Self-Assessment About Stage Fright   
 Step 3  Changing Focus From Seeing Stage to Stage Comfort 
Three Steps To Stage Fright Cure 
(Video) 
 Step 1  Three Causes of Stage Fright 
   1.Bad Past Experience 
   2. Attitude About Audience 
   3. Attitude About Yourself 
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Step 2  Self-Assessment About Stage Fright  (See 
Worksheet handout) 
 
 1.  Describe in detail a bad speech experience. 
 2.  Describe your exact feelings when giving a speech. 
 3.  What do people say when the topic of speeches is being given. 
Step 2  Self-Assessment About Stage Fright cont’d 
 
 
 4. How do you feel about the audience you will have to 
stand in front of? 
 
 5. Describe how you feel when you have to get in front of 
an audience. 
Step 3--Changing Your Focus From Stage Fright to Stage Comfort 
 1.SEEING IS BELIEVING, “If You Think It It Will Be” 
 
 2.Video Retaping:   Retape a bad experience to turn out the 
way you want. 
 3.  Self-Talk: use the positive 
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  Introduction:  short, gain 
attention and interest of 
listeners 

  Statement of what you 
intend to talk about 

  Body of talk- development 
of subject, facts, data, 
illustrations and examples.  
Speak with enthusiasm, 
conviction, and sincerely. 

Conclusion- a short 
summary or restatement of 
main idea 


